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IHonoxenue
00 00paloTKe U 3aIMTE NEPCOHAJIBbHBIX JAHHBIX PA0OTHUKOB

1. O01me noIoKeHUs

1.1. Hacrosee IlonoxxeHue ycTaHaBiIMBaeT MOPSAIOK MOIY4EHHUs, ydyeTa, oOpaOOTKM, HAKOIUICHHS MU
XpaHEHUs JOKyMEHTOB, COACpKAIIUX CBEICHHUS, OTHECEHHBbIE K IIEPCOHAIBHBIM JIAHHBIM pPaOOTHHKOB
(Haumenosanue pabomooamens) (nanee - Paboromarens). Ilog paboTHUKaMM
NOApa3yMeBaIOTCs JIMIIA, 3aKITIOYMBINNE TPYIOBOH 10roBOp ¢ Paboromarenem.

1.2. Ienr nHacrtosmero IlomoxeHus - 3amuTa NEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB
(HaumenosaHue pabomooamens) OT HECAHKIMOHUPOBAHHOTO JOCTyMa U
pasrnamenus. IlepcoHanpHble AaHHBIE BCErAa SBIAIOTCS KOH(QUICHUMAIBHOM, CTPOro OXpaHsAeMOH
uHpOpMaLUeH.

1.3. OcHoBanumeM st pa3paboTku Hactosmiero Ilomokenus siBisitorcess Koncrutymust Poccuiickoit
®enepauuu, Tpynosoil konexc Poccuiickoit @enepanuu, Penepanbubiil 3akoH ot 27.07.2006 N 152-03 "O
NEePCOHANBHBIX JaHHBIX", ApyTUe NeUCTBYIOIINE HOPMAaTUBHbIE PaBOBbIe akThl Poccuiickoit denepanuu.

1.4. Hacrosiee IlonokeHne M M3MEHEHUs K HEMY YTBep)KIaroTcs pykoBoautenem PabGoromarens u
BBOJISITCS TIPHKa30M. Bce paOOTHHKHM JODKHBI OBITH O3HAKOMIICHBI TIOJI TTOAMUCH C JaHHBIM [lonokeHneM u
U3MEHEHUSIMU K HEMY.

2. Ilonstre u cocTas MNEPCOHAJIBHBIX JaHHBIX

2.1. IlepcoHanbHBIMU JaHHBIMU SIBIISIETCS J100ast WH(pOpMaLUs, NPSAMO WIM KOCBEHHO OTHOCSILNASCS K
CYOBEKTY MEPCOHAIBHBIX IAHHBIX - ONPEACICHHOMY WU ONpeAeIsieMoMy (GU3NIECKOMY JTHUILY.

2.2. llepcoHanbHBIMHU JaHHBIMH, DPa3pPEIUICHHBIMH CYOBEKTOM IMEpPCOHAIBHBIX MAaHHBIX MIJd
pacrpoCTpaHeHusl, SBISIOTCS IEPCOHAIbHBIE IaHHBIC, JOCTYN HEOrpPAaHHMYEHHOTO Kpyra JHUI K KOTOPBIM
NPEAOCTABICH CYOBEKTOM NEpPCOHAJBHBIX ITAaHHBIX ITyTeM a4l COIacusi Ha OOpabOTKy INepCOHATbHBIX
JAHHBIX, pa3pelleHHBIX CYOBEKTOM NEpCOHAJNbHBIX HAHHBIX JJIS pacHpOCTpaHEHHUs B TMOPSIKe,
npenycMmoTpenHoM deaepanbHbIM 3akoHOM OT 27.07.2006 N 152-D3 "O nepcoHanbHBIX JaHHBIX'".

2.3. CocTaB nepcoHaIbHBIX ITaHHBIX PA0OTHUKA!

- (hammsTust, M1, OTUECTBO;

- 1071, BO3PACT;

- cBeneHuss o0 oOpa3zoBaHWHW, KBaIH(PUKAUH, TPOPECCUOHATBHOW TOJATOTOBKE, IOBBIIICHUU
KBTI (UKALIUH;

- MECTO )KUTEJIbCTBA;

- ceMeifHoe MOoJIoKeHHE, HAJTMUUe JIeTeH, COCTaB CEMbH, POJICTBEHHBIE CBA3H;

- QaxTbl 6uorpaguu U MpeabIayIas TPYIOBas AEATENBHOCTh (B TOM YHCIE MECTO pabOThI, CYIUMOCTH,
ciy0a B apMuu, paboTa Ha BEIOOPHBIX JOIKHOCTSIX, Ha TOCYIaPCTBEHHOM CITy>k0e U p.);

- (hruHAHCOBOE MOJIOKEHUE, CBEICHUS O 3apabOTHOH TIare;

- MACTIOPTHBIC JTaHHBIE;

- CBE/ICHUS O BOMHCKOM Y4ETe;

- CBEJICHUS O COITMANIBHBIX JIBTOTaX;



- CIICLIUATIbHOCTD;

- 3aHUMaeMas JOJDKHOCTB;

- pa3Mep 3apabOTHOI MJIaThI;

- HaJIM4ue CyaquMOCTEM;

- HOMepa TeJIepOHOB;

- coJIepKaHKE TPYIOBOTO I0TOBOPA;

- MOJUTMHHUKY M KOIIMH TPUKA30B 10 TUYHOMY COCTaBY;

- IMYHBIE JIeTIa, TPYAOBbIe KHUKKHU U CBEIEHUS O TPYIOBOMU JEATEIbHOCTH;

- OCHOBaHUS K MPHUKa3aM I10 JTUIHOMY COCTAaBY;

- Jiena, cojepiKalie MaTepualsibl MO MOBBIIIEHUIO KBaJIU(PUKALMU U HEPEroAroTOBKE PaOOTHUKOB, MX
aTTECTAIlNH, CITY)KEOHBIM PaCCIIeIOBAaHHSM;

- KOIIMM OTYETOB, HAMIPABIISIEMBIX B OPTaHbl CTATUCTUKU;

- CBEICHHS O pe3yJbTaTaX MEIHMIMHCKOTO OOCIIEIOBaHMA Ha MPEIMET TOJAHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00SI3aHHOCTEH;

- (hororpaduu u HBIE CBECHUS, OTHOCSIINECS K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKA;

- IPUHAJICKHOCTD JIMIIA K KOHKPETHON HallMM, STHUYECKOU rpymime, pace;

- pETUTHO3HBIC U MOJUTUYECKUE YOk IeHHs (MPUHAATISKHOCTh K PEIUTHO3HON KOH(eccHuu, YISHCTBO B
MOJINTUYECKON TTApPTHH, YIaCTHE B OOIIIECTBEHHBIX O0OBEIMHEHHSIX, B TOM YKCie B Ipodcorose, u ap.);

- ICJIOBBIC M WHBIE JINYHbIE KAY€CTBA, KOTOPBIE HOCAT OLIEHOUYHBIN XapakTep;

- (npouue ceedenust, Komopwvie MO2ym UOeHMUGUYUpo8amn Yelosexa).

W3 ykazanHoro cnucka PaGoronarens BnpaBe MolydaTh M MCIOJIB30BaTh TOJBKO T€ CBEICHMS, KOTOpBIE
XapaKTEepU3YIOT TPAXKAaHNHA KaK CTOPOHY TPYAOBOTO JIOTOBOPA.

2.4. CeneHus, ykazaHHble B 1. 2.3 Hacrosmiero [lonoxeHus, u JOKYMEHTBI, UX COAEpIKallue, SBISIFOTCS
KOH(QHUICHIHATBHBIMU. PeXuM KOH(UISHIMATHHOCTH TEPCOHANBHBIX JAHHBIX CHHUMAETCs B CIydasx
00e3MTMYMBAHUS UJIH 110 UICTEYEHUH ___ JIET CPOKa XPAaHEHHUs, €CIIH UHOE HE ONPEIEIIEHO 3aKOHOM.

2.5. JlokyMeHTaMH, COAEPKAIIMMHU TIEpCOHATBHbIE JaHHbIE PA0OTHUKOB, SIBIISIOTCS:

- KOMIUJIEKCHI IOKyMEHTOB, COMPOBOXKIAIOIIUX Mporecc 0hopMIIeHHs TPYIOBBIX OTHOIICHUN MPHU MPUEME
Ha paboTy, mepeBo/ie, yBOJIbHEHUU;

- KOMIUIEKC MaTepUajoB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO, IPOBEACHUIO COOECEI0OBAaHUI C KaHAUIaTOM
Ha JIOJDKHOCTD;

- TOJUTMHHUKY U KOITUH MPHUKA30B (pacroOpsuKEHHI) TI0 Kaapam;

- IMYHBIE JIeT1a, TPYAOBbIe KHU)KKH, CBEIEHUS O TPYNOBOH aesTenbHoCcTH paboTHUKOB (CT/I-P);

- JIeria, colleprKalliue MaTeprallbl aTTecTaluil pabOTHUKOB;

- Jieia, coJieprKallie MaTepualibl BHyTPEHHHUX pacclleIoBaHUM;

- CIIPaBOYHO-UH(POPMAITMOHHBIN OaHK JAHHBIX 110 TIEPCOHATY (KapTOTEKH, KypHAIIbI);

- KOIIUM OTYETOB, HAIIPABIIIEMBIX B TOCYAAPCTBEHHbIE KOHTPOJIUPYIOIINE OPTaHbl.

3. O0sa3annocTd Padoromareis

3.1. B nemsix obecriedeHus mpas U cBOOOJ uelnoBeKa U rpaxkaanuHa PaGoTomarens U ero mpeacTaBUTeNu
npu 00pabOTKe MEePCOHANBHBIX TAaHHBIX PA0OOTHHKA 00s13aHbI COOIIONATH CIIEAYIOle 00mIHe TpeOOBaHUS:

3.1.1. O6paboTka MEepCOHATBHBIX JTaHHBIX PAOOTHUKA MOXKET OCYIIECTBISATHCS MCKIIOYUTEIBHO B IENSIX
obecriedeHus1 COONIOACHUSI 3aKOHOB M HMHBIX HOPMAaTHUBHBIX IPABOBBIX AKTOB, COJACHCTBUS pabOTHUKAM B
TPYAOYCTPONCTBE, OOYUYEHUU W TPOJBIKCHHUH IO CITy>KO0e, 00eCrieueHHsl TUIHOM Oe30IacHOCTH PaOOTHHKOB,
KOHTPOJISL KOJIMYECTBA U Ka4eCTBA BBIMOIHAEMON pabOoThl M 00ecreueH s COXPaHHOCTH UMYIIECTBA.

3.1.2. Tlpu ompenenenun odbemMa U coAepKaHUS 00pabdaTbIBa€MBIX MEPCOHAIBHBIX JAAHHBIX PaOOTHHKA
Pabotonarens nomkeH pykoBozcTBoBathesi Koncrutynuenn Poccuiickoit ®deneparyuu, TpymnoBbIM KOIEKCOM
Poccuiickoit denepannu U MHBIMU (eiepanibHBIMU 3aKOHAMU.

3.1.3. Bce nepcoHalibHbIe JaHHBIE pabOTHUKA CIeIyeT MojyyaTb y Hero camoro. Eciau nmepcoHaigbHbIE
JaHHBIE PA0OTHUKA BO3MOXHO TOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO paOOTHHK JOJKEH OBITH YBEIOMIIEH 00
3TOM 3apaHee U OT HEero JOJKHO ObITh IOJYy4YeHO MHUCbMEHHOEe comacue. PabGoTonarenb NOMKEH COOOIIUTH
pabOTHUKY O LENSX, IPEANOoaraéMbIX HICTOYHUKAX U CIIOC00axX MOIyYeHHUs] IePCOHATIBHBIX JaHHBIX, & TAKKE O
XapakTepe MNOAJIeKAIMX IOJYyYEHHIO IEPCOHANbHBIX JaHHBIX M IOCIEJICTBHSX OTKa3a pPabOTHHKA JAaTh
IIMCbMEHHOE COIIacue Ha UX MOIyUYEHHE.



3.1.4. PaGoToxarens HEe UMEET IpaBa Moay4yarb U 00padaThIBaTh NEPCOHAIbHbIE JaHHBIE PAOOTHHUKA O €ro
MOJIMTUYECKUX, PEIIMTHO3HBIX W WHBIX YOSXKISHHSX M YaCTHOH >KHM3HH. B ciydasx, HEHmOCpeICTBEHHO
CBSI3aHHBIX C BOMPOCAaMHU TPYAOBBIX OTHOIIEGHUH, B cooTBeTcTBHM cO cT. 24 Kouctutyuuu Poccuiickoii
@denepannu Paboromarens BIpaBe moixydarh U 00padaThIBaTh JAHHBIC O YaCTHOM JKU3HH PAOOTHHKA TOJBKO C
€ro MUCHMEHHOTO COTJIaCHsl.

3.1.5. PaGoTtonarens HE UMEET MpaBa MoJydaTh U 00padbaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHHUKA O €TO
YJICHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSIX WM €ro MPO(COI3HON AEATeIbHOCTH, 32 UCKIIOUEHUEM CIy4aes,
MIPEIYCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.6. Ilpu npuHATHN pEIICHU, 3aTparuBaloONuX WHTEpEeChl paboTHUKa, PaboTonarens He MMeeT mpaBa
OCHOBBIBAThCSI HA TMEPCOHANBHBIX JAHHBIX pPaOOTHHKA, IONYYCHHBIX HCKIIOYUTEIFHO B pe3ylbTare uX
AaBTOMAaTH3MPOBAHHOW 00PaOOTKH MITH 3JIEKTPOHHOTO TIOTYYCHUSI.

3.1.7. 3amuTa NepcoHaIbHBIX JAHHBIX PaOOTHHKA OT HEMPAaBOMEPHOIO MX HCIOIb30BAHHUS WIH YTPaThl
NobKHa ObITh obecrieyeHa PaboTomareneM 3a cueT €ro CpeicTB B MOPSAIKE, YCTaHOBIEHHOM (QeepabHbIM
3aKOHOM.

3.1.8. PabOTHHKY ¥ MX TPEACTABUTENN JOJDKHBI OBITH O3HAKOMIICHBI TTOJT OATIHCH C JIOKATBHBIMHA aKTaMHU
PaGoronarens, ycTaHaBIMBAIOIIMMU MOPSAOK 00pabOTKU MEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB, a TAKkKe 00 UX
npaBax ¥ 00sI3aHHOCTSIX B 3TOW 00JIACTH.

3.1.9. PaGoTHHMKY HE TOHKHBI OTKA3bIBATHCS OT CBOUX MPAB HA COXPAHEHHUE U 3aIUTY TalHbI.

4. O0s13aHHOCTH paOOTHHKA

PaboTHHK 00s13aH:

4.1. IlepenaBare PaboTonarento MM ero MpeacTaBUTENI0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBaHHBIX
IIEPCOHAJIBHBIX JIAHHBIX, [IEPEYEHb KOTOPBIX YCTaHOBJIEH TpynoBbM kogekcoMm Poccuiickoit denepanum.

4.2. CBOEBpEMEHHO B pa3yMHBIH CpOK, HE MpeBbIIAOLMK 5 naHel, coobmars Paboromaremto 00
M3MEHEHUU CBOMX IEPCOHAIBHBIX JaHHBIX.

5. IlpaBa paboTHMKa

PaGoTHuk nmeer mpaso:

5.1. Ha nonHyto uH(pOpMaInio 0 CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKe STUX JaHHBIX.

5.2. Ha cBoOOIHBIN OeCIUIaTHBIN TOCTYI K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKJIIOYAst IPABO HA MOITYYECHUE
KoM r000W 3amucu, coiepikallell NepcoHaldbHbIe JaHHbIE pAaOOTHHKA, 3a MCKIIOUYEHHEM CIIy4aes,
IIPENYCMOTPEHHBIX 3aKOHOIATENLCTBOM Poccuiickont denepanuu.

5.3. Ha goctyn K MEIUIIMHCKUM JaHHBIM C IOMOUIbIO0 MEIULIMHCKOTO CIEIHAINCTA TI0 CBOEMY BBIOODY.

5.4. TpeboBaTh WCKIIOYCHHUS WM WCIPABICHHUS HEBEPHBIX WJIM HETONHBIX MEPCOHANBHBIX JAHHBIX, a
TaK)Ke JaHHBIX, 00pabOTaHHBIX C HapylleHHWeM TpeOOBAaHUMU, ONMpPENEICHHBIX TPYIOBBIM 3aKOHOIATEIHCTBOM.
[Ipu otkaze Paboronarenss MCKIIOYUTH WM UCHPABUTH MEPCOHATBHBIE JaHHbIE pAaOOTHUKA OH UMEET MPaBO
3asBUTh B THCbMEHHOW (opme Paboromaremo o cBOEM HECOMIACHU C COOTBETCTBYIOIIUM OOOCHOBaHHEM
Takoro Hecornacus. llepcoHanbHbIE aHHBIE OIICHOYHOTO XapakTepa paOOTHUK HMEET MpaBO JOMOJHUTH
3asIBJICHUEM, BBIPAKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.5. TpeboBarp u3Bemenus PaboTtonareneM Bcex JHIl, KOTOPBIM paHee ObLIM COOOIICHBI HEBEPHBIE WIIH
HETOJHBIC TICPCOHAIBHBIC JTaHHBIC pa0OTHUKA, 000 BCEX MPOU3BEICHHBIX B HUX HMCKIIOYCHUSX, UCIIPABICHUIX
WM TOTIONTHEHUSX.

5.6. OOxanoBath B cyl JIOObIE HENPaBOMEpHBIC NeHCTBUS wiu OesneiicTBue Pabotomarens mpwu
00paboTKe U 3aIUTe €0 MEPCOHATbHBIX JaHHBIX.

5.7. OnpenensiTh CBOUX MPEACTABUTENCH IS 3aIIUTHI CBOUX IMEPCOHATBHBIX JTaHHBIX.

5.8. TpebGoBaTh mpekpaTuTh B JIFOOOE BpeMs Tepenady (pacrnpocTpaHEHHUE, MPEAOCTaBICHUE, TOCTYI)
MEPCOHANBHBIX JIAHHBIX, Pa3pelIeHHBIX IS pacmpocTpaHeHus. TpeboBanue odopmisieTcss B MHUCHMEHHOM
Buze. OHO JOMKHO BKIJIFOUATh B ceOs aMUinio, UMs, OTYECTBO (MIPU HAIMYWHN), KOHTAKTHYIO WH(OpMAITHIO
(Homep TenedoHa, ampec SIEKTPOHHOW TOYTHl WIIM TIOYTOBBIM ajpec) paOOTHHKA, a TaKkKe IepedyeHb
MIEPCOHATIBHBIX JaHHBIX, 00pab0TKa KOTOPBIX MOICKHUT MPEKPAICHHIO.

6. Coop, 00paboTKa U XpaHEHHE MTEPCOHATBHBIX JaHHBIX



6.1. ObpaboTka mepcoHaIBHBIX AAaHHBIX PaOOTHHKA - JI00OE JEUCTBUE (Omeparus) WiId COBOKYIHOCTh
neiicTBuil (omeparuii), COBEpIIAeMbIX C HCIOJIb30BAHUEM CPEICTB aBTOMATH3AallMU WM O€3 MCHOIb30BAHUS
TaKHX CPEJICTB C MEPCOHATHLHBIMH JTAaHHBIMH, BKITIOUasi COOp, 3aIHCh, CHCTEMATU3AINIO0, HAKOIUICHHE, XpaHEHHE,
yTouHeHHue (OOHOBIEHME, H3MEHEHHUEe), M3BJIEUCHUE, MCIOJb30BaHME, Iepenady (pacnpocTpaHEHHeE,
MPEIOCTABIICHHE, TOCTY), 00e3INYMBaHNe, OJIOKMPOBAHUE, YIalleHue, YHUUTOKCHHE TEPCOHAIBHBIX JaHHBIX
paboTHHKA.

6.2. llemn 00pabOTKH MEPCOHATBHBIX TAHHBIX: .

Jisa noctmkeHus yka3zaHHBIX 1ienieil PaGoronarens oOpabarhiBaeT cieqyrolire MepcoHaNbHbIE JTaHHBIE:
(VKazame kame2opuu u nepeueHb oopabamuvléaemuvix NepcoHAIbHbIX OAHHbIX,
Kamezopuu cyovexmos, nepcoHaIbHble OAHHbIe KOMOPLIX 00pAbamvl8amcs, cnocobwl, CpoKU ux oopabomxu u
XpaueHusl, NOPAO0OK YHUUMONCEHUS NEPCOHANIbHBIX OAHHBIX NPU OOCMUNCEHUU Yelell Ux oopabomku ui npu
HAcCMyn1eHuu UHbIX 3aKOHHbIX OCHOBAHUIL).

6.3. Bce mepcoHaibHble JaHHBIE pabOTHUKA CileqyeT Mojiydars y Hero camoro. Ecim mepconaibHbIe
JaHHbIE paOOTHUKA BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHUK JOKEH OBITH YBEOMJIEH 00
3TOM 3apaHee U OT Hero JOJKHO OBITh IMOJIy4Y€HO MUCbMEHHOE COoIvIacue.

Cornacue Ha 00paOOTKy NEPCOHAIBHBIX MAaHHBIX JOJKHO OBITh KOHKPETHBIM, MPEAMETHBIM,
MH(POPMHUPOBAHHBIM, CO3HATEIbHBIM U OJHO3HAYHBIM.

6.4. Paboronarenb OJDKEH COOOUIUTH PAaOOTHUKY O LEJSAX, MPEAINoJaraéMblX UCTOYHUKAX M CIOCO0ax
MOJTyYEHUsI TIEPCOHANBHBIX JIaHHBIX, MEPEYCHb MEPCOHATBHBIX JAAHHBIX, & TAKXKE O XapaKTepe MOAJIeHKAIIUX
MOJYYCHUIO TIEPCOHATBHBIX JaHHBIX U TOCJIECTBHAX OTKa3a paOOTHHMKA JaTh NMHCBMEHHOE COIlache Ha HX
MOJTyueHUeE.

6.5. PabotHuk npexacrasisier Paboronarento nocTtoBepHbIe cBeieHus: o cede. Paboronmarens mposepser
JIOCTOBEPHOCTh CBEJICHUH, CBepsisi JaHHbIE, IMPEICTaBICHHbIE PAOOTHUKOM, C HMEIOIMMUCS Yy pabOTHHKA
nokymentamu. IlpencraBienne paOOTHHUKOM MOAJOKHBIX JIOKYMEHTOB WM JIOXKHBIX CBEICHUN MpHU
MOCTYIUIEHUH Ha paboTy SIBIIIETCS OCHOBAHUEM JJI PACTOPKEHUS TPYAOBOTO JIOTOBOPA.

6.6. Ilpu noctyrieHnu Ha paboTy pabOTHHK 3aIOJIHAET aHKETY M aBTOOHOrpaduio.

6.6.1. Aukera npencraBisieT coO0H epeueHb BOIPOCOB O MEPCOHANBHBIX JaHHBIX paOOTHHUKA.

6.6.2. AHKeTa 3anojiHseTcs pabOTHUKOM camocTosTeNnbHO. [Ipy 3amonHeHnH aHKeThl paOOTHUK JOJKEH
3aMoJHATh BCe ee rpadbl, HA BCE BOMPOCH JaBaTh IIOJHBIE OTBETHI, HE JOMYCKaTh HWCIPABICHUN WU
3a4epKUBAHUMN, TPOUYEPKOB, TOMAPOK B CTPOrOM COOTBETCTBUHU C 3aIMUCSAMHU, KOTOPBIE COEPIKATCS B €r0 JIMYHBIX
JTOKyMEHTaX.

6.6.3. ABroOuorpadus - JOKYMEHT, COIEP)KAIMA OMHUCAHHE B XPOHOJOTHYECKON MOCIIEI0BATEIIbHOCTH
OCHOBHBIX JTAllOB KU3HU U JEATETbHOCTH MPUHIMAEMOTO paOOTHHKA.

6.6.4. ABrobmorpadusi COCTaBIsETCS B MPOU3BOJILHOM opMe, O€3 TOMapOK U UCTIPABIICHUH.

6.6.5. Ankera u aBrobmorpadus pabOTHHKA JOJDKHBI XPAHUTHCS B JIMYHOM Jenie paboTHHKA. B nuuHOM
Jielie Tak)Ke XPaHSATCS WHbIE JOKYMEHTBI MEPCOHAJIbHOIO yueTa, OTHOCSIIMECS K NEePCOHAIbHBIM JIaHHBIM
paboTHHKA.

6.6.6. JInunoe aeno paboTHUKa oopmiIseTcs ocie U3AaHus MIpHKa3a o prueMe Ha padoTy.

6.6.7. Bce IOKyMEHTHl JMYHOTO Jejla MOJIIIMBAIOTCA B O0OJ0XKY oOpasia, yCTaHOBJIEHHOTO
PaGotonarenem. Ha Hell yka3piBaroTcs haMuiisi, IMs, OTI€CTBO pabOTHHKA, HOMEP JIMYHOTO JIeTIa.

6.6.8. K xaxxmomy TMYHOMY JIeTTy MIpHUIIararoTcs JIBe BeTHbIE (hoTorpaduu pabOTHHUKA pa3MepoM

6.6.9. Bce NOKyMEHTBI, OCTyHAlOIIUE B JIMYHOE JEJI0, PAcHojaralTcs B XPOHOJOTHYECKOM MOPSIKE.
JIuCTBI JOKYMEHTOB, MOALIUTHIX B JINYHOE JIEJI0, HyMEPYIOTCS.

6.6.10. JInunoe nemo BemeTcs Ha MPOTSDKEHHM BCEH TPYNOBOM NEATENFHOCTH paboTHHKA. V3meHeHwus,
BHOCHMBIE B JIMYHOE JI€JIO, JOJKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOIIUMH TOKYMEHTAMHU.

6.7. Paboromarens He MMEET IpaBa MOIy4aTh U 00padaThiBaTh MEPCOHANBHBIC JaHHBIE PAOOTHHUKA O €T0
pacoBoil, HALMOHAJIBHON MPUHAJICKHOCTH, MOJUTUYECKUX B3MISAAX, PEIUTHO3HBIX MU (GUIOCOPCKHUX
yOSKCHUAX, COCTOSHUHU 370pPOBbs, WHTHUMHOM JKM3HM, 33 MCKIIOUEHHEM CIIyyaeB, NPEAyCMOTPEHHBIX
TpynoBsiMm koexcoM Poccuiickoit @enepanuu U ApyrumMu GeaeparTbHbIMA 3aKOHAMH.

6.7.1. O6paboTKa NepcoHaIbHBIX JaHHBIX, Pa3PELICHHBIX IS PACPOCTPAHEHUS, U3 YHCIA CIIEUATBHBIX
KaTeropuil NepCcoOHAIbHBIX JaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 ®enepanbHoro 3akona ot 27.07.2006 N 152-®3
"O mepcoHaNbHBIX JAHHBIX'", HOMYCKAeTCs, €CIM COOMIOAAIOTCS 3alpeThl U YCJIOBHUS, MPETyCMOTPEHHBIE CT.
10.1 ykazanHoro 3akoHa.




6.8. Paboronarens He MMEET MpaBa Mojyyarb U 00pabaThIBaTh MEPCOHAIBHBIC NaHHBIE PAOOTHHUKA O €ro
YJICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUAX MIIM €ro MPO(COI3HON NESITEIbHOCTH, 32 UCKIIOUECHUEM CIIy4yaes,
npexycMoTpeHHbIX TpynoBeiM kopekcoM Poccuiickoit dexepannu wim HHBIMH (heepaibHbIMU 3aKOHAMH.

6.9. O6paboTka MEepPCOHABLHBIX JaHHBIX paOOTHUKOB PaboTomarersemM BO3MOXHA TOJIBKO C MX COTJIACHSL.
HckimroueHne COCTaBISAIOT Cllydad, IPEAyCMOTpPEHHBbIE 3akoHoAarenbcTBOM Pocculickoit denepaunu (B
YaCTHOCTH, corlacue He TpeOyeTcs MpU HaJIMYUU OCHOBAHHUM M COONIONCHUH YCIOBHM, MEPEUNCICHHBIX B II. II.
2-11u ler 6,nm 2.1 -104. 2 cr. 10, u. 2 ct. 11 denepanbHoro 3akoHa ot 27.07.2006 N 152-d3 "O
MePCOHATbHBIX TAHHBIX").

6.10. ITuceMeHnHoOe cornacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JTAHHBIX JOJDKHO BKIIIOYATh
B ce0s1, B YaCTHOCTH, CBEACHUS, yKa3aHHbIe B 1. 1. 1 - 9 4. 4 cT. 9 ®denepanbHoro 3akona ot 27.07.2006 N 152-
®3 "O nepcoHadbHbIX TaHHBIX".

6.11. IlucemenHoe cornacue pabOTHHKA Ha OOpaOOTKYy MEPCOHAJBHBIX JAaHHBIX, pPa3peIICHHBIX IS
pacnpocTpaHeHusi, 0QpopMisieTcs OTAEIbHO OT APYrHX comlacuii Ha oOpabOTKy €ro MepcoHaJbHBIX JaHHBIX.
IIpu sTOM cOOMIONAIOTCSA YCIIOBUS, NPEAYCMOTPEHHBbIE, B 4YacTHOCTH, cT. 10.1 ®DenmepanbHOro 3akoHa OT
27.07.2006 N 152-®3 "O mnepcoHanbHbIX naHHBIX". TpeOoBaHHWS K COJAEPNKAHUIO TAKOTO COTJIACHS
yCTaHABJIMBAIOTCS YIOJTHOMOUYEHHBIM OPTraHOM I10 3aIUTe MPaB CyObEeKTOB MEPCOHATIBHBIX JAHHBIX.

6.11.1. IlucemenHoe corjacue Ha 00pabOTKy MEPCOHANbHBIX JAaHHBIX, pa3pelIeHHBIX i
pacrpocTpaHeHusi, paboTHUK npeaocTaniser Paborogarento JMUHO.

6.11.2. PabGoronarenp oO0si3aH HE MO3/AHEE Tpex pabourMx OHEH ¢ MOMEHTa MOJY4YEeHHs YKa3aHHOTO
comiacus ornyOInKoBaTh HH(OpMAIHIO 00 YCIOBUAX 00pabOTKH, O HATMUUH 3APETOB U YCIOBUIl Ha 00paboTKy
HEOrpaHMUYEHHBIM KPYTOM JIMII IEPCOHATbHBIX TAHHBIX, pAa3pPEIICHHBIX Ui PaCpOCTPAHEHUSI.

6.11.3. Comracue Ha 0O0paOOTKy IEpPCOHANbHBIX JAHHBIX, PA3pEIIEHHBIX i1 PacHpoCTpaHEHus,
MPEeKpaIaeT CBOE JIEHCTBHE C MOMEHTa MOCTymuieHusi PabGotomarenmto TpeOoBaHUS, yka3aHHOTO B 1. 5.8
Hacrosiero ITonoxenus.

6.12. B cootBerctBHU cO cT. 86 TpynoBbim kogexcom Poccuiickoii denepariy B 1esix oOecrieueHus npas
1 cBOOOJ yesloBeKa U rpaxaHuHa PaboTonaTtens U ero npeacTaBuTeNn Ipu o0paboTKe MePCOHANBHBIX JAHHBIX
pabOTHUKA TOJKHBI COOMIONATH, B YACTHOCTH, CIEAYIOIUE 001ue TpeOOBaHuUS,:

6.12.1. IIpu onpeneneHun oobeMa U coaepkaHusi 00padaThIBa€MbIX NEPCOHANIBHBIX JAaHHBIX PaOOTHHKA
Pabotonarens nomwkeH pykoBojcTBoBathesi Koncrutymueinn Poccuiickoit ®deneparuu, TpymnoBbIM KOAEKCOM
Poccuiickoit denepanu U MHBIMU (eiepanibHBIMU 3aKOHAMU.

6.12.2. Ilpu npuUHATHM PELICHUH, 3aTparuBaroIluX HHTepechl paboTHUKA, PaboTonarens He nMeeT mpasa
OCHOBBIBAaThCSI Ha NEPCOHAJbHBIX JaHHBIX, MOJYYEHHBIX MCKIIOYHUTEIbHO B pe3yJbTaTe HUX
aBTOMAaTH3MPOBAHHONW 0OPaOOTKU MM 3JIE€KTPOHHOTO MOITYy4EHHUS.

6.12.3. 3amuTa MEepCOHAIBHBIX JAHHBIX PAOOTHUKA OT HENMPAaBOMEPHOTO WX HCIOJIb30BAHUS, YTPATHI
obecrnieunBaercsi PabGoromarenem 3a cyeT €ro CpencTB B IOPSAAKE, YCTAaHOBIEHHOM TpyIOBBIM KOIEKCOM
Poccuiickoit depepannu 1 UHBIMU (eiepaTbHBIMU 3aKOHAMH.

6.12.4. PaOOTHUKN M MX NPEACTAaBUTENIN JOKHBI ObITh O3HAKOMJIEHBI IOJ HOAMUCKY C JOKYMEHTaMHU
PaboTonarens, ycTaHaBIMBAIOUIMMU TOPSIOK OOpaOOTKU NMEpPCOHANBHBIX JaHHBIX, a Takke 00 MX MpaBax U
00s13aHHOCTSIX B 3TOM 00JIaCTH.

6.12.5. PaGOTHUKY HE JOJKHBI OTKa3bIBaThCSl OT CBOUX IPAB HAa COXPAHEHUE U 3aLIUTY TAHHBI.

7. Ilepenaya nmepcoHaJbHBIX JAHHBIX

7.1. Ilpu mepenade mepcoHANTBHBIX JAaHHBIX paboTHUKA PaboTomarens MOMKEH COOMIONATh CIEIYIOIIHE
TpebOBaHUS:

- He cOooO0IIaTh MEepPCOHANbHBIE JaHHbIE PAOOTHHKA TpeThed CTOpoHEe 0€3 MHUCHMEHHOTO COTIacHs
paboTHHKA, 32 MCKJIIFOYCHUEM CIydaeB, KOrJa 3TO HEOOXOIMMO B IEJSAX MPEAYNPEKICHUS YIPO3bl KU3HHU U
37I0POBBIO0 PAa0OTHUKA, & TAK)KE B CIy4asiX, yCTAHOBJICHHBIX (peliepaibHbIM 3aKOHOM;

- HE COoO0OINaTh IMEePCOHANBHBIC IaHHBbIE PA0OTHHKA B KOMMEPYECKHX IENAX Oe3 ero MHCbMEHHOTO
coracus;

- HpeI[preI[I/ITB JIMII, HOJIy‘-IaIOH_[I/IX HepCOHaJIbHBIe JAHHBIC pa6OTHI/IKa, O TOM, 4YTO 3TH HAHHBIC MOI‘YT
OBITh MCITOJIB30BAHBI JIUIIIb B IEJISIX, I KOTOPBIX OHU COOOIICHBI, H TPeOOBATh OT ATHX JIUIl OATBEPIKIACHHUS
TOTO, 4YTO 3TO MpaBWJIO coOmrofeHo. Jluma, momyyaromue MepCOHaIbHBbIE AaHHBIE PaOOTHUKA, OOS3aHbBI
coOroaTh KOH(QUACHIIMATLHOCTh. J[aHHOE TOJOXKEHHE HE PACHpPOCTPaHSAETCS Ha OOMEH INEepPCOHAIBLHBIMH



JaHHBIMHA pa6OTHI/IKOB B IOpAAKE, YCTAHOBJIICHHOM q)eI[epaJ'II)HBIMI/I 3aKOHaMU;

- pa3pemartb JOCTYN K MEpPCOHANBHBIM JIaHHBIM PAaOOTHUKOB TOJIBKO CHEIHAIbHO YIOJIHOMOYEHHBIM
JanaaM, IpU 3TOM YKa3aHHBIC JIMOAa AOOJKHBI MMCTH IIPAaBO IMOJIy4YaTb TOJBKO TC INCPCOHAJIBHBIC JaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBITOJIHEHUSI KOHKPETHBIX (DYHKIIHIA;

- HE 3ampaiuBarh MH()OPMAILUIO O COCTOSHUM 3I0POBbsI pa0OTHWKA, 32 HUCKIIOYCHHEM TEX CBEICHUH,
KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHHS] pAOOTHUKOM TPYIOBOM (YHKIIHH;

- mepenaBaTh IEepCOHAJbHBIC JAaHHbIE paOOTHHUKA MPENCTABUTENAM pPAaOOTHUKOB B TMOpPSAJKE,
yctaHoBieHHOM TpynoBeiM kojekcom Poccuiickoit deneparuu, U orpaHUYHMBATh ATy WHOOPMAIMIO TOJIBKO
TeMH TMEepPCOHAJIbHBIMU JaHHBIMH pPAOOTHHKA, KOTOpPbIE HEOOXOMWMBI [l BBIMOTHEHHS YyKa3aHHBIMU
MPEICTAaBUTENSIMH UX QYHKLIUH.

8. JlocTyI K mepcoHaIbHBIM JIAHHBIM PaOOTHUKA

8.1. BuyTpennuii noctym.

[IpaBo noctyna K mNepcOHANbHBIM JaHHBIM PAOOTHHKA UMEIOT:

- pykoBoguTens PaGoTomarens;

- PYKOBOJHUTEINb OT/IeNIa KaJIPOB;

- PYKOBOJIUTENIU CTPYKTYPHBIX TMOJPA3JCICHUI 10 HANPaBICHUIO ACATEIBHOCTH (AOCTYI K JIMYHBIM
JTAHHBIM TOJIBKO PAaOOTHHUKOB CBOETO MOJIPA3/ICIICHHS) 110 COTJIACOBAHUIO C pyKoBoauTeseMm PaboTonarens;

- MPU TEPEBOJE U3 OAHOTO CTPYKTYPHOTO MOMAPA3JEICHUSI B JPYroe MOCTYN K MEPCOHAIbHBIM JaHHBIM
pabOTHUKAa MOXXET HWMETh PYKOBOIAUTEIH HOBOTO IOAPA3JEICHUS IO COMIACOBAHUIO C PYKOBOAHUTEIIEM
PaGoronarens;

- pabOTHUKH OyXTaJITepUHd - K TEM JaHHBIM, KOTOpPbI€ HEOOXOIUMBI IJisi BBITIOJHEHUS KOHKPETHBIX
GbyHKIHI;

- caM paOOTHUK, HOCUTENb JTAHHBIX.

8.2. BHemHuit gocTyi.

PabGoTtogarens BrmpaBe OCYIIECTBISATH IMepeAady MEePCOHATBHBIX JAaHHBIX pa0OTHHKA TPETHUM JIMIIAM, B
TOM YHCJIE B KOMMEPUYECKHUX IENSAX, TOJIBKO C €r0 MPEABAPUTEIBLHOTO MMMCHbMEHHOTO COVIACHs, 3a UCKIIFOUEHUEM
CJIy4aeB, KOTJia 3TO HEOOXOAMMO B IENSIX MPEAYIIPEKISCHUS YTPO3bI )KU3HU U 37I0POBBIO PaOOTHHKA, a TaKKe B
JIPYTUX CIydasx, IPeIyCMOTPEHHBIX ICUCTBYIOIINM 3aKOHOAATEILCTBOM Poccuiickoit denepariuu.

[Tepen nepenaveit nepcoHanbHBIX JaHHBIX PaboTonarens MOMKEH NPeAyNpPEAUTh TPEThE JIULO O TOM, YTO
OHHM MOTYT OBITh HMCIIOJB30BaHbI TOJBKO B T€X IENSAX, I KOTOPHIX ObLIM coobmieHbl. [Ipu 3ToM y TpeThero
JIMIIa HEOOXO0IMMO MOTYYHUTh OATBEPKACHUE TOTO, YTO TaKOe TpeOoBaHHE OyAeT UM COOMIOACHO.

He tpeGyeTtcs cornacue paboTHHKA Ha epeady MepcoHaIbHBIX TaHHBIX:

- TPETHUM JIUIAM B IENIAX MPEAYIPEKICHUS YTPO3bI )KU3HU U 37I0POBBIO paOOTHHUKA;

- B DoHa NEHCHMOHHOTO W CONMAJBHOTO cTpaxoBanus Poccuiickoit ®Pemepanmuum B o0BEME,
MPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickont Penepanuu;

- B HAJIOTOBBIE OPTaHbI;

- B BOCHHBIC KOMHCCApHaThI;

- Mo 3ampocy Npo(decCHOHATbHBIX COI30B B IENSIX KOHTPOJISI 3a COOJIOJEHUEM TPYAOBOTO
3akoHogaTeabcTBa PaboTomarenem;

- 10 MOTUBUPOBAHHOMY 3aIPOCy OPTaHOB MPOKYPATYPHI;

- IO MOTUBUPOBAaHHOMY TPEOOBAHHIO TTPABOOXPAHUTEILHBIX OPTAHOB U OPTaHOB OE30MACHOCTH;

- TI0 3aMpocy OT TOCYAapCTBEHHBIX MHCIIEKTOPOB TPy/a MIPHU OCYIIECTBICHUN UMHU HAJ30PHO-KOHTPOIBHOM
JIeITEIIbHOCTH;

- 1O 3aMpocy Cyaa;

- B OpPraHbl U OpraHU3aIiH, KOTOPBIC JOJKHBI OBITh YBEAOMIICHBI O TSHKEJIOM HECYaCTHOM CiIydae, B TOM
YHUCJIE CO CMEPTENIbHBIM UCXO/I0M;

- B CJIy4asiX, CBSI3aHHBIX C UCTIOJTHEHUEM PAaOOTHUKOM JOJIKHOCTHBIX 00S3aHHOCTEH;

Bapuanm, eciu 6 0oeogope o 8vinycke Kapm (KOLIEKMUBHOM 002080pe, TOKALIbHOM HOPMAMUBHOM aKMe
opeanuzayuu) npedycmMompeHo npaso pabomooamens nepeoasams NepPcoHaIbHble 0aHHble PabOMHUKO8 TUOO
pabomoodamens Oeticmayem Had 0CHOBAHUU 008EPEHHOCMU HA NPedCmasienue UHMepeco8 pabomHUKOS:

- B KPEIUTHYIO OPTaHU3aINI0, 00CITY)KHBAIOIIYIO TUIATS)KHBIC KAPThl pAOOTHHKOB.



8.3. [lpyrue opraHusanym.

Csenenust o pabOTHHKE (B TOM 4YHCJI€ YBOJIEHHOM) MOTYT OBbITh NpEIOCTaBICHbI APYrol OpraHU3alUuu
TOJIBKO C MUCBMEHHOTO 3ampoca Ha OJ1aHKe OPraHU3alMK ¢ MPUIIOKEHUEM KOITUH 3asBJICHHUS paOOTHHKA.

8.4. PoncTBEeHHUKY U UJIEHBI CEMEN.

[lepconanbHble JaHHBIE pAOOTHUKA MOTYT OBITh IPEA0CTaBIECHbl POACTBEHHUKAM MM YIEHaM €ro CeMbU
TOJIBKO ¢ TUCbMEHHOTO Pa3peLIeHHs] cCaMOro pabOTHHUKA.

9. 3amuTa nepcoHaNbHBIX TaHHBIX PAOOTHUKOB

9.1. B nensax obGecnieyeHUs COXPAHHOCTH M KOH(HUACHIIHMAIBFHOCTH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
BCE oMepanuu mo o(opMiIeHUI0, (GOPMHUPOBAHUIO, BEIECHUI0 M XPAHEHUIO JAHHONH HH(POPMAILUHM JIOJIKHBI
BBIMOJIHATHCS TOJIBKO PaOOTHUKAMH OTZENa KaIpoB, OCYIIECTBISIONMMH JaHHYIO paboTy B COOTBETCTBHH CO
CBOUMHU CITyKEOHBIMU 00A3aHHOCTAMH, 3a()UKCUPOBAHHBIMH B UX JOKHOCTHBIX MHCTPYKLUSX.

9.2. OTBeTHl Ha MUCHMEHHBIE 3AMPOCHI APYTHX OPraHU3AIMN U YUPESKICHUN B MpeiesiaX UX KOMIIETCHIIUN
Y MPEJOCTABICHHBIX MOJTHOMOYHMM HAOTCA B MUChbMEHHOW (hopme Ha Omanke PaboTtomarens m B ToM oObeme,
KOTOPBIH 103BOJISIET HE pasryaliaTh U3IMIITHUNA 00beM IepCOHANIbHBIX CBEICHUH 0 paOOTHUKAX.

9.3. Ilepenmaua wuHdoOpmaIuu, comepxk aiiel CBEIEHUS O TEePCOHATBHBIX JIaHHBIX PAOOTHUKOB, TIO
tenedony, Gakxcy, MEKTPOHHOH MouTe 6e3 MMCbMEHHOI0 corlacks pabOTHUKA 3alpeIaeTcsl.

9.4. Jluunele nena W JOKYMEHTBI, COIEpIKalllie MEepCOHAJbHBIC JaHHBIE PAOOTHUKOB, XPaHATCS B
3anuparonuxcs mradax (ceidax), odecrneunBaroyX 3alUTy OT HECAaHKLIMOHUPOBAHHOT'O JIOCTYTIA.

9.5. TlepcoHanbHbIE KOMIIBIOTEPHI, B KOTOPBIX COJAEP)KATCS IEPCOHAJIbHBIC JaHHBIC, JTOJKHBI OBITH
3alUIIEHBI TAPOJISIMU JOCTYIIA.

9.6. Paboronmarens oOecreunBaeT B3aUMOJEHCTBHE C TOCYJApPCTBEHHOW CHCTEMOW OOHapyX eHHs,
OpEeIyNpexJeHUss W JUKBUJALUHN IIOCIEACTBUM KOMIBIOTEPHBIX aTaKk Ha MH(OPMALMOHHBIE PECYpPChI
Poccuiickoii ®enepanuu, BKIO4Yass HHPOPMUPOBAHHE O KOMIBIOTEPHBIX MHIIUICHTAX, IOBJICKIIUX
HETPaBOMEPHYIO Tepenady (TpeIocTaBieHe, pacCpoCTpaHeHHe, JOCTYI) IEPCOHATBHBIX JaHHBIX.

10. OTBeTCTBEHHOCTb 3a pa3mialieHre HH(pOpMaLnu, CBI3aHHOM
C NEePCOHAJILHBIMU JIaHHBIMU PAaOOTHHKA

10.1. Jluma, BHHOBHBIE B HApYLUIEHHHM HOPM, DETYJIUPYIOIIMX TIOJydeHHe, oOpaloTKy M 3aluTy
MEPCOHATBHBIX JAaHHBIX PAO0OTHHKA, HECYT NUCHUIUIMHAPHYIO, aIMHHUCTPATHBHYIO, T'Pa)XIaHCKO-TIPABOBYIO

HJIN YTOJIOBHYIO OTBETCTBCHHOCTb B COOTBETCTBHU C Q)eﬂepaHBHLIMI/I 3aKOHaMH.

/ (Oonscnocmob, noonucs/@.1.0.)

/ (Oonacrnocmob, noonuce/@.H1.0.)

C nannbiM [onoxkeHnem o3HaKoMIIeH(a):
/ (noonuce/®.1.0.)




